
Instructions for Preparing

Form HUD-52670-A Part 5 (09/2008)

Approved Special Claims for Schedule of Tenant Assistance Payments Due

GENERAL: 


A. 
Prepare a separate schedule for each subsidy contract as necessary. 


B.
Use this schedule for approved special claim requests only.

C.
Fill in information requested in Items 1 through 5 on the first page.  If more than one schedule is needed, complete Items 1 through 5 on subsequent pages.  (Items 2 through 4 should be the same as Items 1-4 on the HUD-52670 and Item 1 should be the same as Item 8.a on the HUD-52670.)


D.
Use a 9 point or larger font when completing entries.  It is not necessary to include dollar signs.  Enclose negative amounts in parentheses.

Step I. Contract Information 

ITEM 1. 
MONTH/YEAR.  Enter the month/year for which the assistance payments are due.

ITEM 2. 
PROJECT NAME.  Enter the name as it appears on the subsidy contract. (Abbreviated project name resulting from the use of software is acceptable.) 

ITEM 3. 
FHA / EH / NON-INSURED PROJ. NO: Mandatory for Rent Supplement, RAP, PAC, and PRAC subsidy types.  Required for those Section 8 and Section 811 PRA Demo contracts for which a FHA project number applies. 

NOTE:
Do not use “0000FMHA” as a project number in FMHA/RHS Section 515 projects. Do not enter a project number for FMHA/RHS Section 515 projects. Sample entries are provided below. 

	FHA Insured Projects
	Elderly Housing

Projects
	Other Noninsured Projects

	12144026
	121EH001
	121001NI


ITEM 4. 
SECTION 8/PAC/PRAC CONTRACT NUMBER: Mandatory for Section 8, Section 811 PRA Demo, Section 202 PAC, Section 202 PRAC, and Section 811 PRAC subsidy types.

ITEM 5. 
TYPE OF SUBSIDY:  Enter “1: Sec 8” for Section 8, "2: Rent Sup" for Rent Supplement, "3: RAP" for Rental Assistance Payment, “6-811 PRA” for 811 PRA Demo, “7: 202 PRAC” for Section 202 PRAC, “8: 811 PRAC” for Section 811 PRAC, or “9: 202/162 PAC” for Section 202/162 PAC subsidy types. 

Step II. Special Claim Information 


ITEM 6.     Claim Type Code: Enter the claim type code. Valid codes are:

1 – Unpaid Rent
2 – Damages
3 – Rent-Up Vacancy
4 – Regular Vacancy
5 – Debt Service

ITEM 7.     Claim ID: Used for an audit trail relating to the entity approving the special claims.

HUD Field Offices enter the Claim ID assigned by the TRACS Special Claim Logging System on the Intranet. PBCAs use the 800 series CA ID in the first five positions.

TCAs use their CA ID in the first five positions. 

Note: CAs may assign the same Claim ID to more than one claim type in a claim batch. TRACS will accept one Claim ID per Section 5 record per claim type (Vacancy, Debt Service, etc.)
ITEM 8a.     Amount Requested: Enter amount approved for the special claim.

ITEM 8b.
 APPROVED: Sites should leave this field blank.  It is intended for HUD/ CA use only.

ITEM 9.
 TOTALS FOR THIS PAGE: Enter the totals of all item 8a entries on this page.
1

