
Instructions for Preparing

Form HUD-52670-A Part 2 (05/2014)

Schedule of Section 8 Special Claims 
GENERAL: 


A. 
Prepare a separate schedule for each subsidy contract as necessary. 


B.
Use this schedule as applicable with forms HUD-52671-A, HUD-52671-B, HUD-52671-C and/or HUD-52671-D when submitting a claim to the HUD Field Office or Contract Administrator.

C.
Fill in the information requested (Project Name, FHA Project No., Section 8/PAC/PRAC Contract No.) on the first page.  If more than one schedule is needed, complete the requested information on subsequent pages.  (Project Name, FHA Project No., Section 8/PAC/PRAC Contract No. and Unit Number should be the same as the corresponding items on the HUD-52671-A, HUD 52671-B, HUD-52671-C or HUD 52671-D.)


D.
Use a 9 point or larger font when completing entries.  It is not necessary to include dollar signs.  Enclose negative amounts in parentheses.

Step I. Contract Information 

PROJECT NAME:  Enter the name as it appears on the subsidy contract. (Abbreviated project name resulting from the use of software is acceptable.) 

FHA/EH/NON-INSURED PROJ NO: Mandatory for Rent Supplement, RAP, PAC, and PRAC subsidy types.  Required for those Section 8 and Section 811 PRA Demo contracts for which a FHA project number applies. 

NOTE:
Do not use “0000FMHA” as a project number in FMHA/RHS Section 515 projects. Do not enter a project number for FMHA/RHS Section 515 projects. Sample entries are provided below. 

	FHA Insured Projects
	Elderly Housing

Projects
	Other Noninsured Projects

	12144026
	121EH001
	121001NI


SECTION 8/PAC/PRAC CONTRACT NUMBER: Mandatory for Section 8, Section 811 PRA Demo, Section 202 PAC, Section 202 PRAC and Section 811 PRAC subsidy types.

 . 

Step II. Special Claim Information 


ITEM 1.    HEAD OF HOUSEHOLD NAME: Enter last name, first name and middle Initial.
ITEM 2.  
UNIT NUMBER: Enter the TRACS unit number from the HUD-52671-A, HUD-52671-B, HUD-52671-C or HUD-52671-D.  
ITEM 3.     Unpaid Rent from HUD 52671-A: Enter the amount from number 9 on form HUD-                          .                 52671-A.   
ITEM 4.
Tenant Damages from HUD 52671-A: Enter the amount from number 9 or 14 on form HUD-52671-A. 
ITEM 5.
Rent-Up Vacancies from HUD-52671-B: Enter the total amount from column 5 on form HUD-52671-B.

ITEM 6.
Regular Vacancies from HUD 52671-C:  Enter the total amount from column 13 or 28 on form HUD-52671-C.

ITEM 7.
Debt Service from HUD 52671-D: Enter the amount from row 18-C on form HUD-52671-D.  


TOTALS: Enter the totals of all item 3-7 entries on this page. Note: if there are multiple schedule pages, the Totals fields will be running totals with the grand total appearing on the last page.
1

